Standing Rules
Central Illinois Bridge Association — UNIT 208
of District 8 American Contract Bridge League

The following Standing Rules are adopted by the Board of Directors to supplement and clarify
the Bylaws of the Unit. These Rules may be modified, terminated, or suspended by the Board of
Directors at any time. If these Rules conflict with any provision of the Bylaws or Articles of
Incorporation of the Unit, the provisions of the Bylaws and Articles shall control.

1. Area Representatives
A. The Area Representatives are elected annually in accord with the Unit 208 Election Schedule.
B. Any member of the Board of Directors missing three consecutive Board meetings shall be subject
to dismissal from the Board.
C. The duties and responsibilities of the Area Representatives are included in but not limited to the
following:
1. To attend the Unit Board of Directors meetings and participate in committee activities in
the interest of his/her Area and of the Unit.
2. To keep abreast of his/her Area activities, and to cooperate in the completion of any Unit
business in his/her Area.
3. To notify the Alternate from the Area of his/her intended absence from any meeting of
the Board of Directors. If the Alternate is unable to attend, the absent Area
Representative may designate a substitute ACBL member from his Area to attend the
scheduled meeting in order to provide the information continuity between the Unit and
the Area. The Alternate and /or substitute will count as a director for purposes of a
guorum and voting and may vote on matters before the board at the meeting.

2. Officers of the Board of the Directors
A Treasurer

1. The Treasurer will supervise all financial matters pertaining to the Unit and make
recommendations to the Board.

2. The Treasurer shall prepare or cause to be prepared any and all tax and/or financial forms
and documents required by the Internal Revenue Service and the Illinois Department of
Revenue, including the annual filings to the IRS (including filing any copy of revised By-
laws) and any filings required by the Illinois Department of Revenue.

3. The Treasurer is responsible for preparation of the Unit financial statement, including the
Semi-Annual Report as of December 31 and an Annual Report as of June 30.

4. The Treasurer shall prepare a Budget for the next Fiscal year to be presented at the June
meeting.

5. The Treasurer shall attend meetings of the Finance Committee and submit copies of bank
statements and other forms requested by the Committee for its review.

6. The Treasurer must be an Illinois resident and will be responsible for insuring recognition
by the State of Illinois as the Registered Agent for Unit 208.

7. Upon taking office, the Treasurer shall complete a Statement of Change of Registered
Agent and/or Registered Office and submit it to the Secretary of State of Illinois.

8. The Treasurer shall prepare the Annual Not-For-Profit Report required under the General
Not for Profit Corporation Act and file with the State of Illinois.



B. Secretary
1. The Secretary shall maintain minutes of meetings of the board of directors, committees
thereof, and meetings of the membership.
2. The Secretary shall maintain a record book of minutes of meetings and other corporate
records.
3. The Secretary shall send timely notices of meetings duly called.

3. District Representatives
The Unit President and two (2) other members of the Unit will serve on the District Board. The Board
will appoint the other members in accord with the Unit 208 Election Calendar.

4. Standing Committees

A. Communication Committee. The Committee is responsible for maintaining Unit membership
files, and an up-to-date roster which shall include the name, address, and ACBL number of each member.
The Committee will prepare or cause to be prepared communications to members for identifying persons
interested in serving as District Representatives, requesting members to vote on their District
Representatives, tabulating the results and reporting the results to the Board.

B. Finance Review Committee. The Committee will be made up of at least two Board members,
(excluding the President) one of which will be the Chair of the Committee and will be a signatory on the
Unit’s bank accounts and other accounts. The Board will appoint the Chair of the Finance Review
Committee. The Finance Review Committee shall complete its financial review of the Treasurer’s Semi-
Annual Report and Annual Report and provide a written report to the full Board at its next regular
meeting. The Committee shall review documents prepared by, or at the request of, the Treasurer required
by the Internal Revenue Service and the Illinois Department of Revenue, including the annual filings to
the IRS and Illinois Department of Revenue and Secretary of State. The Committee shall also monitor
the bank account and investment statements of the Unit for confirmation of deposit balances and
investments.

C. Tournament Committee. The Committee will be chaired by the Vice President who is also
designated as the Unit’s Tournament Coordinator.

1. The Committee is responsible for working with Tournament volunteers on scheduling,
communications, timelines and budgets.

2. The Committee shall require a budget (a projected expense report) as well as a financial
results accounting statement be submitted for all tournaments. Since tournaments are a
Unit 208 function, all fliers, communications, etc. are to be through the Communication
Committee.

3. The Tournament Committee Chair is responsible for securing Tournament sanctions and
for developing and maintaining a tournament guide to assist and provide a resource for
Tournament volunteers.

5. Central & Southern Illinois Virtual Club

The Unit provides pass-through support for the Central & Southern Illinois Virtual Bridge Club by (a)
maintaining a checking account to receive funds from the ACBL derived by online games run by the
Virtual Club and (b) disbursing the funds so received in accordance with instructions from the Virtual
Club. The Treasurer and Unit shall have no duty to investigate or audit such receipts and disbursements
and they shall not be accounted for on the Unit’s financial statements.



